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Example: English Address Format

1. Filled Example (English)

40mm min from top ->

Sender logo (max 25x50mm)
Stamps / Franking
( N
To,
Mr. Rohan Sharma
S/O Mr. Anil Sharma
H.No. 24, Green Park Colony
Near City Hospital, Sector 12
Lucknow, Uttar Pradesh
PIN: 226012
Mobile: 98XXXXXXXX

%
Barcode space, leave blank (max 18x18mm)

- Write the recipient's address in the center, in block letters, using a dark pen.
- Include a landmark for easier delivery, especially in dense or unnamed-street areas.

- Always include a 10-digit mobile number for delivery alerts and OTP-based handover.

2. Hindi Example
[

FW A GAcH 40 BT ->

Ik T AR (378 25x50 &)
31 fehe / ShfdhaT
e A

Jar A,
Y Vg7 2T
g A 31ferer e
bl . 24, AT ITeh dicAe
TIET 3T & U, e 12
AGAF, IR IS
fOeT: 226012
ATl 98XXXXXXX

TR ¥ FRIT U, e BT (e 18x18 )
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Official India Post Envelope Specifications

3. Envelope Rules (Verified against indiapost.gov.in)

Paper quality Minimum 70 GSM, flexible enough to bend into a U-shape
Envelope size Minimum 140 x 90mm, maximum 350 x 250mm

Margins At least 15mm from left, right, and bottom edges

Recipient address block Starts at least 40mm from the top of the envelope

Sender logo (optional) Top left corner, max 25 x 50mm

Stamps / franking Top right corner, 10mm gap from address, area under 74mm
Barcode space Bottom of envelope, 15mm space, 5mm clear zone, max 18x18mm
Punctuation Avoid periods, commas, and hyphens in the address

Leaving proper margin isn't just neat, it's what automated sorting machines are built to expect.
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Blank Fill-In Template

4. Blank Template, Print and Fill In By Hand

40mm min from top ->

Sender logo (max 25x50mm)
Stamps / Franking
( )

( Recipient's full address )

Name, House No., Street, Landmark, City, State, PIN, Mobile

[
Barcode space, leave blank (max 18x18mm)

FROM (write on the back of the envelope):
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